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1.1.

o

15 O0mue moJIoKeHust

[Tosokenue 0 Topstke 0oPMIICHHS, BbIATH H XpAHCHHA JIOKYMEHTOB 00 00yUCHHH Ha
IPOTPAMMAX JIOHOJIHHTEIBLHOTO 1poecCHOHATLHOTO 00pa3oBaHHs (nanee ITonoxenne)
pa3paloTano B COOTBETCTBHH € dejiepaibHBIM 3aKOHOM OT 29 nexaGps 2012 . Ne 273
«O6 obpaszosanun B PoccHiickoi desepaniy 1 opsiikom Opranu3alit 17
ocylecTBICHHs 00pa3oBaTEIbHON JACATEIBHOCTH 110 JIONOJIHUTEJILHBIM
NpodeCcCHOHATLHBIM ITPOrPaMMam (yTBEpAICH NPHKA3OM MumnucrepeTa 00pazoBatus 1
naykn PO ot 1 nronst 2013 1. No 499).

[TosoKeHne onpe/ie/sicT BUibl JIOKYMEHTOB yCTAHOBJICHHOTO 00pa3a, BbUIABACM BIX 110
proram 00yueHHs 10 JIONOJIHHTCIILHBIM 06pa3zoBaTEIbHBIM TIPOrpaMManm B YacTHOM
YUPEHJICHHH JIONOJIHHTEJILHOTO npodeccHoHanbHOro obpaszosanns Al 10 110
«Meskynaposubtii nentp «lpodeccnonan (nastee - YupekKieHne), TEXHHHUCCKHE
TpeGOBaHMs K HIM, TpeOOBaHHS K 3arl0THEHHIO G1aHKOB JIOKYMEHTOB, ITOPsJIOK
odopMIEHHS, BbIIA4H, XPAHCHHUS H yHCTa JIOKYMEHTOB 00 00yUCHHH.

Bu/ibl JIOKYMEHTOB 0 I0NOJIHHTCILHOM H JIOTIOJIHHTEJILHOI 0 npogeccHoHAILHOM
00pa30BAHHN YCTAHOBJIEHHOTO obpa3ua.

B Y‘lpC)K}lCIIMH YTBCPIK/IACHDI clielyoutue BH/IbI JIOKYMCHTOB O JIOTIOJTHUTCJIBHOM
I]pO(bCCCHOllCU]bHOM 06pa3oualmn:
JIOKYMCHTBI O KBZU]H(bHKﬂllHH: y}locroecpcuue O NMOBbIIICHUH

kpamdrkammn. Kamidukamus, ykaspisacMas B JIOKyMEHTE 0 KBATH(HKAIMH, JaCT €TI0

001a1aTeI IO PaBo 3aHHMATHCS orpe/IeIICHHOMH npohecCHORATLHOI JIeATEBHOCTRIO |
(Ms11) BBITIOIHSATH KOHKPETHbIE TPY/I0BBIC yHKIHMH, /Ut KOTOPBIX B yCTAQHOBJICHHOM
sakonoarenberBoM Poceuiickoii desiepaitit

nopsike ornpesiesieHbl 0053aTCbHbIC TpeGoBaHs K HATHIHIO KBATH(UKALMH 110 pe3y/IbTaTam

o
|9

JOTIOIHHTEILHOTO MPOdecCHOHATILHOTO oOpa3oBaHusi,

JOKyMeHTbl 00 00yueHHH! ceprHdUKaT YUPEK/ICHHS O HPOXOHKIACHHH o0yueHus 110
MpOrpaMme JI0N0IHATELHOrO oGpazoBaiusi, CePTHPHKATHL O IIPOXOKACHHH o0Oy4eHus Ha
ceMuHapax, cripaska 00 00yueHnu (0 nepuose 00yueH ).

ViocToBepeHHe O MOBBITICHAH KBaTH(UKAIMA BBIIACTCS CITy LIATCIIAM, PO UM
00yH4eHHE 10 IPOrpaMManm JIOTOJIHHTEILHOIO NPOPECCHOHATBLHOTO oOpa3oBanus 1
yYCIHEMHO NPOLIE/UIHM HTOTOBYIO aTTECTALHIO.

CeprudHKaThl O MPOXOKJACHHH 00yueHHs BBIIAIOTCS CITY IIATeIISM, 00yuaBIIMMCH Ha
ceMHHapax Mo JOTOIHATEIHHBIM 00pa30BaTEIILHBIM POrPAMMAM.

Cnpaska 00 00yueHny (0 neproe 00yueHHs) BBIIACTCS CIy LIATE/ISIM, HE 3aBepLIUBIIMM
oGyueHne Ha JOTIOTHATEILHBIX POTPaMMax 00yueHHsl M JIONOJIHUTCIILHBIX
npo(ecCHOHATBLHBIX IPOrPaMMAX, a TAKIKE CIIYLIATEIsIM, HE NTPE/I0CTABHBILINM
JOKyMEHTEI 00 00pa3oBanmH (BbICHICE HITH cpejiHee

npoecCHOHAILHOE).



3. 'l‘peﬁomuum K OJlTaHKaM JIOKYMEHTOB 0 HOIIOHHHTCJH;IIOM H

J0TNOJHATEILHOM npodeccHoHaILHOM 00pa3oBaHUH
3.1 BJianKku JIOKYMEHTOB O kpasnuKaLHH pa3padaThBAIOTCA 110 3aKasy

y‘lpc)l(,‘lcllﬂﬂ Opl‘illlH'iZlLlHﬂMH-WH'()’I"OBH'I'CJISH\H/I. OGPZH[U)I 0JIAaHKOB }[OKYMCHTOB 00

00y HECHHH YTBEPIKAAIOTCS PHKAZOM jpeKTopa YupeKICH .

32 BJlaHKH JIOKYMCHTOB O KkBaM(HKALAH H3rOTaBIHBAIOTCA 110 3aKasy
Yypexk/ieHus B yCTaHOBICHHOM 3aKOHO/1aTEJILCTBOM Poccuiickoii dejiepaitiy NOpAIKE B
COOTBETCTBUH C TEXHHYICCKHMH TpeGOBAHMAMH H YCIOBHAMH M3roTOBJICHHS
nomrpaduuecKoii mpo/tyKInH, yTBEPIKJICHHBIMH TIPHKA3OM MunucrepcTsa GpUHAHCOB
Poccniickoii deaepaimn ot 07 peBpaid 2003 rona

Nel4n.

3.3 Branku cepTndHKaTos, yJI0CTOBEPEHH 1 CIIPABOK 0 IPOXOK/ICHHH
00yueHHs HE SBIAIOTCS 3aIUIEHHON OT MOUIC/IOK nosurpaduueckoi [pOIy KIHCH 1

W3rOTABJIMBAIOTCS y‘lpC)K,'lCllHCM caMOCTOATEIIBHO.

4. TpeboBaHus K 3amoJJHeHHI0 0JIAHKOB JAOKYMEHTOB O
OTOJTHATEILHOM M JIONOJIHATEILHOM npodeccnonaabHOM 0Opa3oBaHUH

4.1. BiaHKH JIOKyMEHTOB O kBaM(pHUKALMH 3anoJHAIOTCA Ha pyCCKOM
q3bIKE ¢ HCIIO/Ib30BaHMeM NPUHTEPA yepHo-0e10i NeUaThio-.

4.2. V10cTOBEpEHHE O TTOBBITICHHH kpasMUKaIMK 3aBEPAIOTCAH
eyaTbio Y UpeiKICHHU.

4.3. [Topsi/10K 3amoIHCHHA 6J1aHKOB JIOKYMCHTOB O TOBBILICHHH
kpasHUKAIMH MPe/ICTaBICH B npusiokeHnn 1.

5; [opsi/10K BbIIA'H, XpaHcHsl i yuera JOKyMeHTOB 0
LOTOHHTELHOM H /I0TI0THHTEILHOM npogeccHoHATLHOM obpa3oBaHHH

5.1. V10cTOBEPEHHS O MOBBLIIICHHH KBAM(UKALMA BBIIAIOTCS JIMILAM,
MMCIOIIHM BBICIICE HJIH CPC/IHEE npodeccHoHAILHOC obpasosanue. Popma JIOKYMEHTa
onpeJeseTes nporpammoii 00yueHus 1 dukcupyercest B JI0TOBOPE 00 OKa3aHuu
o0Opa3oBaTeIIbHBIX YCIYT.

5.2 [Ipu OCBOCHHH JIOTIOJIHHTE/IbHOM npodeccHoOHAILHON NPOrpaMMbl
fapaiesibHo € 101y 4CHHEM cpetHero npopeccHoHaIbHOTO ¥ (1) BBICLIETO
06pa3oBanus JIOKYMEHT O kpaduKaimy (y10CTOBEPEHHC O MOBBIIIECHUH

KBastM(HKAIHH) BBUIACTCS CIyATEMO [IpM yCJIOBHH [PE/IbABJICHHA

COOTBETCTBYIOLIETO JIOKyMCHTA 00 0Opa3oBaHuu H O kBamdukan. [pn

OTCYTCTBHM JIOKYMCHTA O [pe/IblLy IeM 00y YCHHH CITY LIATEMNO BbI/IACTCS
cripaska 00 00y4CHHH (ycTaHoBJICHHOTO obpazua).

5.3. JIuiam, He MpoIe/IIHM HTOrOBOIi aTTECTAllMK WIIH T0JTY YHBIINM
Ha UTOIrOBOI aTTECTAlMK Hey I0BJIETBOPHTE/IbHbIC PE3YJILTATRL, A TAKIKE JTHLIaM,
OCBOMBILHM 4aCTh JIOTIOJTHUTELHOM npoBhecCHOHATLHOMN IPOrpaMMBbl W (MIIN)
OTUMC/ICHHBIM M3 YUPEKICHHA) BBIIACTCH cnpaska 00 00yueHNnH

(yCTaHOBJICHHOTO obOpasua).

5.4. JIniam, OCBOMBIINM JIOIIOJIHUTEIIBHBIC o0pazoBaTelIbHbIC
MpOrpaMmbl M (1) TIPOrpaMMbI ABTOPH30BAHHBIX KYPCOB, BHIAIOTCH Ceprrdukars

(ycTaHOBJICHHOIO obpasua).



s 3a Bbl/la4y JIOKYMCHTOB O MOBBIIICHHSA KBiL'll/l(l)PlKﬂllHH
YCTAQHOBJICHHOTO 06[)21'3[[11 JIOKYMCHTOB 00 O()y‘lCllHl/l H ;1y6;|m<31‘0|; YKa3aHHbIX
JIOKYMCHTOB T1J1aTa HC B3UMaAcCTCH.

5.6. JIokyMeHTbI 00 00y YCHHH BbIAIOTCS JIHILLY 3aBepUIMBLICMY
oGyuenue He nosauee 8 weii nocsie H3anKs npukasa 00 OTUHCIIEHHH.
5., B ciyuae oOHapy/KeHHs OMOOK, YTpaThl yJI0CTOBEPEHHS O

[TOBBIICHUH KBAIH(UKALMH, BbIITYCKHHKY BbIACTCAH y6MKaT COOTBETCTBYIOLICTO
jokymenTa 06 00yuenun. Jlybimkar spriactes Ha OCHOBAHHHM JIMUHOIO 3asiBJICHUS B

Mecsublit cpok. COXpaHHBIIHHCS MOUTMHIHK jokymMenTa 00 00yUeHHH
HABIMAIOTCA M YHHUTOKAIOTCS B YCTAHOBJICHHOM MOPAIKE.

5.8. JlokymeHT 00 00y4eHHH HIIH JyGanKaT MOXKeT ObITh BbIAAH
BBIITY CKHHKY:

- JINYHO;

- JAPYrOMy JIMILY 110 3aBEPEHHOI B yCTaHOBJICHHOM HOPSIIKE
BbLIAHHOM YKa3aHHOMY JIMILY BbIITYCKHHKOM:

- [0 3aSBJICHHIO BbITYCKHHKA MOJKET ObITh HANPaBICHO B ero azapec
ONEPATOPOB TOUTOBOI CBA3H OOUIETO MOMIB3OBAHMA.

5:9. JUist yuera BbIIa"H JIOKYMCHTOB 06 00yueHHH Ha MporpaMMax
MOBBIIICHHS KBAIH(pHUKAIH, COTPY/THHUK, OTBETCTBEHHBIN 3a 0opMIIeHHE IOKYMCHTOB,

(opMHpyeT BEIOMOCTD YueTa JIOKYyMEHTOB 00 00y4CHHH.

[Ipu moyyeHHH JIOKyMCHTA 00 00yueHHH, ciyaresib dukcupyet aKt
T0JTyYCHHs CBOCH MOJUTHCDIO. EC/i JIOKyMEHT BbIIAETCs 10 JIOBEPEHHOCTH. B BEJIOMOCTH,
PA/IOM € TOUTHCBIO MOy YHBLICTO JIHLIA, CTABHTCS OTMETKA O T0JTyYCHHH JIOKYMEHTa IO

/

JIOBEPEHHOCTH,

yepes

JIOBEPEHHOCTH.
[1pu HarpaBJIeHHN JIOKYMCHTa MOYTOM, COTPYHHK, odopMIISIOLIHIT KOHBEPT

C JIOKYyMCHTOM 00 06)"ICHMPI, B rpa(be [IO/UIKUCH YKa3bIBACT Jjiary ¥ HOMEp [104YTOBOI'O

OTHPABJICHHS.
Ecan Obuia jonylneHa omuOka B BEJOMOCTH, TO [OBTOPHO 3alHCb HC

Jesactes. HepepHo ciiesianias 3auch KOppeKTHpyeTes [10CPE/ICTBOM BIMChIBAHHS PSIOM
HOBOIH 3aITMCH M BHECEHHS JIOTIOJHUTEIBHOH 3aITHCH «VicripaBIeHHOMY BEPHTb. MOAIHCH
¥ paciur@poBKa MOJUTHCHY.

5.10.  HesocrpeOoBaHHbIC JIOKYMEHTDI 06 00yUCHHH B HEJIETIbHDIH CPOK
repe/laloTes BMECTe ¢ 0(hOPMIICHHO# BEOMOCTBIO O BHIIAUC JIOKYMEHTOB 00 00y4eHHH B
ApxuB. [lepejiada 10KyMEHTOB POH3BOMTCA 110 akty. HeBocTpeOGOBaHHBIC JIOKYMEHTDI
06 0OyueHHH XpaHATCS B APXHBE B OT/ICILHBIX [anKax ¥ BLUIAIOTCS CIYLIATEISM ITPH
oOpauiecH1H.

512. B Yupex/eHHH IIPHHAT CIEAYIOUHH MOPSI0K ohopmIIeHUS
perucTpaimu:

- INCTKH PErUCTPAIMK BbIIAUH JIOKyMCHTOB opMHUpPYIOTCS OT/IEIBHO 110
Kask10il rpyne o0yuenus 0N0IHATEILHOTO npodecCHOHATBLHOTO 00Pa3oBAHMS.

5.13.  Kunura perucTpariu BplIai cepruduraron 00 00yUeHUH HE

BCJICTCA.

6. [lopsutoK yuera, nepeMemenus 1 yHIToRenus 0.IAaHKOB
JIOKYMEHTOB 0 JIOTI0IHHTEILHOM npodeccHonaILIOM 00pa30BANHM

6:1: Banky J0KyMeHTOB 00 00y YeHHH XpaHsATCs B Yuperk/IcHHH KaK
JIOKYMEHTbI CTPOrOi OTUCTHOCTH.



6.2. Banku JOKYMEITOB 0 KBainpuKaimn XpansTcd Ha CKIajic
(MATEPHATLHO OTBCTCTBEHIOC JIMIO JARC/LYIONINI CKITAJIOM). biianku

yI0CTOBEPEIHii O MOBBIIICHHH KBaMUKaIAK BLUIAIOTCA MEHEe/IKEPaM.

6.3. Vuer niepemeniennii 1ankon CTPOro# OTHETHOCTH BEACTCA TI0
AIEKTPOHIBIM Ky pHatam. Exemecstino NPOBOATCS MHBEHTAPH3AIIAA 61aHKOB CTPOroH
OTUCTHOCTH € YUETOM HOMCPOB M THIIOB O1aHKOB.

6.4. Odopmsterine IOKyMEHTOB O MOBBILICHHH kBaIM(pHKALAH
OCYIIECTRIISICTCS HEMOCPE/ICTBCHIO coTpy/HHKOM othrca YupeKICHHA.

6:5. OTBETCTBEHHOCTD 3 IIPABHIBHOCTH O(OPMICHHA JIOKYMEHTOB O
[IOBBILICHNH KBATM(HUKAIMK HECET PYKOBOJAUTCIIL YupexaecHus.

6.6. Biianku cepTHPHKATOB O MPOXOKICHHH JIOTIOJTHUTEJTBHBIX

0OpazoBaTesibHbIX NPOrPAMM 0hOpMIISIOTCS MCHE/UKEPOM otuca
Yupeskaenusi. [1o aBTOpH30BaHHbBIM KypCaM jonyckaercs oopMICHHE cepru(MKaToB B
3JIEKTPOHHOI (popme.

6.7. WcriopueHHbie NPH 3an0/HCHHH G1aHKH JIOKyMEHTOB, @ TAKKE

JIOKYMEHTBI, H3BATHIC Y caymareneii npu opopMICHHH 7y 0JIMKaTOB,
fojuieskaT nepeopopMICHHIO U 3aMCHC, H BO3BPALIAIOTCS MCHE/UKEPY o(hopMHBLIEMY
nokyment. [Tpn nepeodpopmiIeHiH HCIIOpUEHHOTo O1aHka COXpaHACTCS NpeKHUH
pEruCTpaIMOHHbII HOMEp H JlaTa €ro BbIJIa4H.

Vicniopuenibie np 0pOpmICHHH G1aHKU TIOJUIEIKAT yUEeTy H JabHEHIIEeMY
YHHYTOKEHHIO.

6.8. Crincanye ¥ yHHYTOKEHHE JIOKYMCHTOB CTpOTOif OTYETHOCTH
[IPOH3BOMTCS KOMHCCHEH, YTBEPIKICHHO IPHKA30M ANPEKTOPA. Pe3ysbTathl paboThl
KoMuccHi 0hopMIsIOTC AKTOM O crMcanun/y HHYTOKEHHH O/1aHKOB CTpOro#
oruernocTy. IIpH CrIMCaHHH y4HTHIBAIOTCS O1aHKH JIOKYMEHTOB,

BanHbIe Beyckunkam. Cricanne 1 yHHITORCHHAC HCTIOPYEHHBIX
JIOKYMEHTOB CTPOroif OTYETHOCTH NPOM3BOMTCS HE PEKE, UEM OJIHH pas B KBapTal.



Mpuaoxenne 1.

“Ilc’l’pyl\'llllﬂ 0 NMOPpsIAKE 32110 THCHH S JIOKYMCHTOB 00 Oﬁy‘lCllllll

Jano.rHeHIe HJAAHKOB Y/10CTOBEpeHH il 0 [HOBBLIMICHIH KBATHPHKAIHH

s ByIaiK y10CTOBEPEHHS 3aIlOMHACTCH [leyaTHBIM CIOCO0OM ¢
TTOMOIIBIO TPHHTEPA.

2 RanosHeHKe OsiaHKa y10CTOBCPCHHS OCYILIECTBIISIETCS cJIe/ Iy OLIHM
o0OpaszoM:

2.1. [0JIHOe HAHMEHOBAHHE o6pazoBaTeLHOM opraHu3aiMH ¢

m,lpammsalmc.‘w 1o IEHTPY, B KOTOpOﬁ IPOXOHII O(F)y‘ICHHC ciyumateiib B

MMEHHUTEIbHOM I1aJ1EKE

2:2: B nuokHeil yacTi 01aHKa y/I0CTOBEPEHHSA BHA3Y CTpaHMILbI JieacTCs

HaUTUCh
["opoa

Jlata BbLIa4YH
Vkazpisaercst Mocksa 1 Jlata BbI1atuH yJI0CTOBEPEHHS, B popmare

Upcto.MecsiI o

B 1eHTpaIbHOM YacTH GnaHKa yJ0CTOBEPCHHUS yKa3bIBAIOTCAH CcIleIyto1IHe
CBEJICHUS:
YIIOCTOBEPEHHE 0 IOBBINICHIH KBATHOHKAIMH U

yKa3bIBaeTesl perucTpanoHHbIi HoMep Y/10CTOBEPEHHSI;
Hacrosiee y/10¢ToBepenue norBepiaact 1o, 1o ykasbiBaeTcs (IpH

HEOOX0IMMOCTH- B HECKOJIBKO cTpoK) paMuIHsl HMsL H 0THECTBO (npH HATHYHH)
coymnaTess B MMEHHTE/ILHOM TA/IeKE

npoméi(a) NoBLIMEHHE KBaJTH(GHKAIHH

B yKasbiBaetcs (IpH HEOGXOMMOCTH- B HECKOJIBKO CTPOK) KPaTKoe

HaMMEHOBAHHE 00Pa30BATE/ILHON OPraHH3AlHH, B KOTOPOI1 POXOJIHII
oGyuenHe cirymmarelib, B pe/UI0KHOM najiexe

[10 TIpOrpaMMme JIOTOIHHTEIBHOTO npo(hecCHOHANBLHOI0 00pa3OBAHHS HHIKE
ykasbisaeTest (11pH HEOGXOMMOCTH - B HECKOJIBKO CTPOK) — T0JIHOC HaMMEHOBAHHE
IPOrPAMMbI IOHOJIHHTEILHOTO npodgeccHoHaILHOTO obpaszoBaHusl

(il )

}'Ka’lblBaCTCﬂ KOJIHYECCTBO aKa}lCMMHCCKHX/ZIyIlHTOprIX 4acoB 110 IporpamMme

(unpamu)
¢ Uneno.MecsiTox no Yueno.Meesit.I'ozt Ot cepe/inHbl CTPOKH JI€/1aCTCs

HAQJUITHCD:

PykoBoMTEIIb . O. Gamuimst

Cexperapb H. O. damunus

M.IL



3 3anoJHeHue Qy0MKaTOB

3.1 JlyGuKaThl 3an0JIHAI0TCS B COOTBETCTBHH € TPEOOBAHUAMH K

3a10JIHeHUIO OJIaHKOB, yCTAHOBJICHHBIMH r1aBoii 2 ¥ 3 HacTOsILIEH
UucTpyKunn.

32 [Tpu 3anosiHeHHH nybnukara Ha GraHke yKa3biBaeTcs CJ0BO

“JIYBJIMKAT" B 01/1€/1bHOI CTPOKE € BHIPABHHBAHHEM 110 LIEHTPY: Ha Onanke
YJIOCTOBEPEHHS - B JICBOH YacTH 6nanka B BEpXY.
3.3. Ha ny6anKate yKaspiBaeTcs MOJIHOC ouIHATLHOE HAMMCHOBAHHE

Yupex/ieHHsi, BblAaBLICH nqybaukar.

3.4. B ny6aukar BHOCSTCS 3aMHCH B COOTBETCTBUH CO CBEACHHAMH,
XpaHAIMMHUCS B Y UPEK/ICHHH. [Tpy HEBO3MOIKHOCTH sanosiHenns ayonnkara
NPHIIOKECHHUS K JHIIIOMY Jy6uMKaT JMIJIOMa BbIacTCA Ge3 NpHIIoKEHHs K HEMY.

3.5 Jly6amKat no/utMchbiBacTes PYKOBOJIHTEJIEM Vupex/JIeHHs.



